AN AT qAT EeA FILAIT FITSH
qifates |, AT 96, TE &, Aga (REE AR) I8 G AAANTArcHeE TR qregme

qlvemer frfee Iy
JIH =_A - fafga aere R00
e ==or - Feaearan 30

e qen (Examination Scheme)

Tqq =10 : fafga 9@ (Written Examination) qUITY :- 00

™ foa quity | STy | T yomedr UYT W X A T
TIH j_cn — q00 %0 FETT YO Y¥T X R ¥F = 900 | ¥y fHAE
B T ; 400 %o 2 q0 Y99 X 90 AT = q00 N
fecrr =w=wr : S=Aatar QUi :- 30

fomar Iy T JoTTelr

Sreefara 30 Hifgw
T
Q. fafad qRremsr Aread 9T qUTT ar S A9aT 9l T ST g9 g1 |
R 99w ¥ fpfra oaen fafad Tfer gEres g |
3. fafed oiamr Sifge TeAEEn ¥ AHR F9TEeE aEiegd 9/ g o5 oEn gne |
¥, a&Ta agasieds (Multiple Choice) FeHe%er! Tad ST fETHT Y Ted IR ardad R0 Fraerd

A3 FET TG | X IR AGUHT A AT9d AT G2 §F T AT HET 4 AR S |

Y. FEETT TgAHITH g TIEATHT Tl IR eal AU Sl AREs (Capital letters): A, B, C,
D w7 sred+g | amr wees (Small letters): a, b, ¢, d JG®N a1 ¥7 F Tghd TH AT qI
STRANETH T &S |

. TEABIAE TIAEE g URIATHT H YRl FTehera? (Calculator) TaRT T+ dTg S |

O, fATIRT YeREEHT EHAT USC WIHHT 33 AT AT Fel 9 (Two or more parts of a single

question) aT TIeT Y9 A=<NId g5 AT del fewquiie® (Short notes) dred Alh 3 |

5. faweeTd geaHT yeie o/ vt ye aued A gETgs SaRIdRes gar | aiRedier yoiw
GUSHT JIAEEH AT U] GUSH] IV ABTHT AT, |

. TY UIGHHH AT A= T/ oo fquaeaeqan S JAf@uasr Suar afq qraashaH T g2
Fd, U, fom, fafqaw qar Aiiqes gerer Miaaw=T 3 |feqr sfe (@eitg T9gET ar deirgd
S BASUH AT 9 T FANA %) FAH Whdls T9 TEHAAT TH THHT 763, |

Q0. JIH FRO(HN TAATEATE GAE TUH SFHIAREEATS WA fEcird RO TRATHT AFAfad TRIEE |

99. UTEEHH S ffd : R050/09/9%




AT TS TAT A FTLATYT FITSH
qifates |, AT 96, TE &, Aga (REE AR) I8 G AAANTArcHeE TR qregme
IqH{ 97 :

Qa1 AT T GR A
gue (F) — (50 AP
(¥0 T X R ¥ = 50 (F)
1. Types and Function of Libraries / Planning Library Building
1.1  Academic
1.2 Public library
1.3 National library
1.4 Special library
1.5 Private library
1.6  Depository library
1.7  Preliminary consideration
1.8 Location
1.9  Space planning for various areas
1.10 Furnishing (library furniture)
1.11 Environmental controls
1.12 Standards and work flows
1.13 Agronomy
1.14  lllumination (lighting)
1.15 Ventilation
1.16 Sanitation & humidity

2. Library Committees
2.1  Needs, purpose & functions of library committees
2.2  Librarian & library committees
2.3  Library rules & regulations
2.4  Library brochures

3. Catalogue /Types, Codes and Description of Cataloguing
3.1 Concept & evolutions
3.2 Need & Purpose
3.3  Objectives
3.4  Types of catalogue
3.5  Library catalogue & their types
3.6  Physical form of catalogue (card, form, book form : sheaf form)
3.7 Subject catalogue functions
3.8 C.C. alphabetical subject catalogue
3.9  Subject headings

4. Database Management System/Comparative Study of Competitive Biographic Software
Package & Database
4.1 Basic database concept (records & fields)
4.2  Boolean queries
4.3  Design of database
4.4 Input & output format
4.5 Computer application for library management

46 Dbase
4.7 Card box
48 CDS/ISIS

4.9  Reference materials
4.10 Materials required in catalogue department
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5.

10.

Acquisition of Library Materials

5.1
5.2

E-library: concept & practice
Acquisition of print materials

Personnel Management

6.1
6.2
6.3
6.4
6.5

Job description

Manpower planning

Staff requirement

Qualities of library staff

Library administration & organization

Management Information System (MIS)

7.1
7.2
7.3
7.4
7.5

Introduction, importance, evolution of MIS
Computer & MIS

Logical functions of MIS

Typical management of information system
Future of MIS

Management

8.1
8.2
8.3
8.4
8.5
8.6
8.7

Motivation& morale
Decision making process
Leadership
Communication skills
Grievance handling
Record management
Team work

Hospitality

9.1
9.2
9.3

Hospitality behavior
Personality, Grooming, Performance, Etiquette
Hospitality as service industry
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10.1
10.2
10.3
10.4
10.5
10.6
10.7
10.8
10.9
111
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International and Regional Institutions : IFLA, UNESCO, NISCAIR, INASP/PERI,
elFL.net, WIPO
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Section (A) - (60 Marks)

1. Types and Function of Libraries / Planning Library Building (20 Marks)
1.1  Academic
1.2 Public library
1.3 National library
1.4 Special library
1.5 Private library
1.6 Depository library
1.7  Preliminary consideration
1.8 Location
1.9  Space planning for various areas
1.10 Furnishing (library furniture)
1.11 Environmental controls
1.12 Standards and work flows
1.13 Agronomy
1.14 Hlumination (lighting)
1.15 Ventilation
1.16 Sanitation & humidity

2. Library Committees (10 Marks)
2.1 Needs, purpose & functions of library committees
2.2 Librarian & library committees
2.3 Library rules & regulations
2.4 Library brochures

3. Catalogue /Types, Codes and Description of Cataloguing (10 Marks)
3.1 Concept & evolutions
3.2 Need & Purpose
3.3 Objectives
3.4 Types of catalogue
3.5 Library catalogue & their types
3.6 Physical form of catalogue (card, form, book form : sheaf form)
3.7 Subject catalogue functions
3.8 C.C. alphabetical subject catalogue
3.9 Subject headings

4. Database Management System/Comparative Study of Competitive Biographic
Software Package & Database (10 Marks)
4.1 Basic database concept (records & fields)
4.2  Boolean queries
4.3  Design of database
4.4  Input & output format
4.5  Computer application for library management

4.6 Dbase
4.7 Card box
4.8 CDS/ISIS

4.9 Reference materials
4.10 Materials required in catalogue department
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5. Acquisition of Library Materials (10 Marks)
5.1 E-library: concept & practice
5.2 Acquisition of print materials
Section (B) - (40 Marks)
6. Personnel Management (10 Marks)
6.1 Job description
6.2 Manpower planning
6.3  Staff requirement
6.4  Qualities of library staff
6.5 Library administration & organization
7. Management Information System (MIS) (10 Marks)
7.1 Introduction, importance, evolution of MIS
7.2  Computer & MIS
7.3 Logical functions of MIS
7.4  Typical management of information system
7.5  Future of MIS
8. Management (10 Marks)
8.1 Motivation& morale
8.2  Decision making process
8.3 Leadership
8.4 Communication skills
8.5 Grievance handling
8.6 Record management
8.7 Team work
9. Hospitality (10 Marks)
9.1 Hospitality behavior
9.2 Personality, Grooming, Performance, Etiquette
9.3 Hospitality as service industry
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