AU G4 QAT Blee FaLIA ITssT

yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH

qreer ot QUi

g =R - [dfEd 9erEn 300
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Jow =R : fafee qem (Written Examination) quiiy :- 00
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e Ui AT JOTTEAT Iwq
(%) 919 qdET 30 FFIET TINMCHS TET 30 e
(@) =Fardr 30 Hifae
EACE
q. TRIETeRT WTEAH ST ATl a7 Sl A9aT J9Tell T i 39 g9 |
2. ugH T fgdfr ot fafaa alien g ave
3. fafEa 9Rramr difge IeEen ¥ AN I FEtead 97/ e @50 a AR &9 |
¥, F&Ta agastedsd (Multiple Choice) Weme%es! Tad Iar fGUAT I Tod Ia% amdd 0
giqeTd 3rF el XY | T SR ACCHT A AIT A5 fETT S T AT FIT A WA S |
Y. IEETT TEahicas g TRILTHT qeremdier IuY T i 3t 9aes (Capital letters): A, B,
C, D 1 d&qd+g, | A weres (Small letters): a, b, ¢, d T a1 77 % b TPl TT
qe FAIEAHT T2 ES; |
. TEABIAF IIHEE g URIATHT T YR FTehere? (Calculator) TT 19 uge & |
O, fATATT YeHEEER! EFAT USE YA g% AT qedwal el 9T (Two or more parts of a single
question) aT TIeT YeF =R g5 AT del fawuiig® (Short notes) Ared Al g |
5. AR geeHT yoke o/ fauaer goe WueHr AT gETgs STvdeades e | afendi
Tk GUSHT TEAETHR] ITX ARl GUEH! JTRYEABH] A&, |
Q. TG UIGHAHH ATSTAT et I / faoaert Faaaaeqd/T S AU Sudr qi aeamaaT aeew
F, UF, g, fafraw qor Sifdes a<remer fafaawr 3 afedr st (Feirg F9aaEr a1 deme
TE EITEUHT a1 99 T FINT 9) BTAH WHCTS TT TIGHAAT Thl TR I |
0. JIH FROIHT THETEATE Frle TUH SFHIARETATS AIF [l =0T THETHT AFfad RIS, |
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AN THET AT e FaLATIT FITS
yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH
99H 97 -
g L s B S G 2 2 L
gUS (Section - A) : (RO TIAX R AF = ¥O AIH)
JHTT T (General Awareness) (¥ 3g®)
1.1 SOTeR I
1.2 ARl giae™
1.3 fqeaes yq@ tfdqertas gedes
1.4  FITAHT JETAT g, TR, SATASd, ST, Aiiecd T Hell
1.5 WOl HEGM (AT 9 g Y T T AT
1.6 ST ATMIF fapr vl gecaqu qees
1.7 SFEET, FTATERer T faerq qEeAl STl
1.8 THE IFH =TT ¥ AfTPRES, Yiag IAE T fawer  dmmam
1.9 &gk TeEd (UNO) ¥ 69k T 99 faed 9ded ded (UNWTO) FFa=dT STHerRI
1.10 &% (SAARC), fa@&® (BIMSTEC) ¥ =miaard (ASEAN) @1 =479, faemd T aa
qCIHT FHATAIE Treqrarer
1.11 FHamiaE Atea T dwaRiftad "aAr ¥ Aiaratdg
1.12 Sqrerert Nfder faebtadT Tdeq &kl ANTEE Ug grraT

YrEwHe a9 (Public Management) % 3(€)
2.1 @y FEwmEd (Office Management)
2.1.1 @t (Office) : afe=ra, #edd, #1d T J&R
2.1.2 HETg® HHARIH F T [0
2.1.3 @@y 9ra arga (Office Resources): 9= T 9&R
2.1.4 FEATAIAT F=aRE Hecd, [ T qreae
2.1.5 @@t swEEt (Office Procedure) @ 9 =@er (Correspondence), T T
=l (Registration & Dispatch), afwa= (Circular), @ ameet (Order),
feordl orge ¥ feoqufl qurR drel e faque &
2.1.6 3fvel@ zmaeamd= (Record Management)
2.2 FXENI FoIE, QT T AGTIIET YUITell qFa=dl AT ST
2.3  ESIE AT YaTedl Ad, YaT FaTe 9 (Febrd, qiepr T ATH
2.4 grEstaeE TS (Public Charter) : H&cd T AT
2.5 TIETIHE AFIROT TAT FTAATh HAGXTATAT (a9, fa==or, gu==g, forr gfear,
I T Aqcd GHI=AT STHAHI
2.6 WA g "ar (Human Values), RIS &ded 3 aTed q9T Semas

gUg (Section - B) : (30 I¥x R AF = %O ATH)

EEAGRINES IR EIN ]

3.1 IEATH Hiaes

3.2 qEHH [dHEHA

3.3 TEIHH A& ATERT i AlTH JooawH

3.4 HTA TAHH U [quaasd, d@hd fasar e

[T AT AT By /T Beg

4.1 FOTTH] TEIRAT, 9T B3 /FAT bgebl STeTd, I, AqeHhal T Heed
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10.

11.

12.

AU G4 QAT Blee FaLIA ITssT

yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH

4.2 TEIHAT TAT Gidqebeg /A gl ThRew

4.3 TAFEAT AT AAkeg /AT brgehl HAeE

4.4 FIAH FEl Tea U TEARIATE® AT Aed TEAHed, e faeataemea s
AHAT T T FGE qEAHAT

45 weared, fasaa qwaeea (E-library) T s=ar@@an (Consortia) : NeLIC, NepJOL,
OLE

QAHAT JAT AT faar

5.1 T e 9+ [Fgries

5.2 YEARTATFHIR] ATNT ATAAF A, T T F&7aT

6.1 TXIRTAT AT TAT BT

6.2 UIdaide HTUFT AT ATaeTH FTHUT

6.3 TEIHIAT FATAIA FiH(c

& qit (Acquisition) FEY ST

7.1 9% FHAEH [

7.2 IEIF I YA dAFATed, AFATST dldee

7.3 UXE IAT T AR

QH, TAT AT Qa4 geatea qogn I Haaee

8.1 fted: A9 RAHAT ¥H, K A, 0 € S

8.2 &= (Regional): Association of Parliamentary Librarians of Asia and Pacific
(APLAP), IFLA Regional Office for Asia and Oceania.

8.3 w=miftga (International): Inter Parliamentary Union, IFLA, Library of Congress,
OCLC, UNESCO

[F ¥ TAHT G 7 AT A

9.1 ISBN and ISSN T&=T FTHT STl

9.2 yfdfafy sfuer 7 aifgs awafasr afuer

9.3 TEAHET AEARH AT

9.4 TqEIHAT FHUTHT ool T8+ (Open Access)

TR FaLAqAH JUatee Iehar
10.1 =Ffr@=or (Classification)
10.1.1 TEI% AT aieATT, IL9A, ATALIRAT T FHUew

10.1.2 fedr Sfawa (Dewey Decimal) TETHTAT ATMHIUIRT TGIA T TART
10.1.3 @ramae F¥&R AT (Formation of Call Numbers)
10.2 g=irzor (Cataloguing)
10.2.1 FETHOTR] TATT, IE9T, ATALTDAT T FUAEE
10.2.2 a%ﬁ-oh—m-oﬁr AT ATTLTF ATIRAT abewe: @k, v, [quaes
10.2.3 faw o (Subject Heading) a—v’ﬁ e T 7 fAE
10.2.4 &9IET (Authority) ®Ted sTa=aTa"
10.2.5 wf=a® 9BRAT (End processing): TF oad, qF T, dF e, s, RFID
R ¥4 (Dissemination services)
11.1 qEaFd ATHEERT
11.2 TE% AAGHH ThRE®w: RERET T AEHE: TRHBS, AR TH. AT 31
11.3 9verR &9 (Stock verification and rectification)
i a1 (Reference Service)
12.1 T JATHT GRGTHT, Ig9T T ATAITHAT
12.2 ¥=" ¥ar#r YHRew : CAS, SDI, Lib 2.0, Book Review, Report Writing,
Abstracting, Compilation of bibliography, email
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13.

14.

15.

AU G4 QAT Blee FaLIA ITssT

yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH

12.3 #&T Hea@qul R UeE: fUedg q91 daared

12.4 TFAHATHT Afqh Faes: TARIAR, FER/FISTee JHeH, qMEF qfqaad qaamn,
THA, TATFER, 99 ThTITT

QX W& qAT Hd Aty

13.1 T&Ie ESH TIT A FATHl HRUEE

13.2 &I Fremedl 39rge®: Fumigation, De-acidification, Air conditioning, CCTV,
Electromagnetic gate, RFID and Binding

AR AT V-7 Qe SR, TR T HaTa=

14.1 S, ®ETTA, JiqaeT

14.2 &u9x (Ephemera): Documents, Brochures, Souvenirs, Verbatims

QST AT AT FoqR FFarrepr TE0T

15.1 gr€aw®  (Hardware): Computer, Scanner, CCTV, TV, Printer, Barcode
scanner/Reader, Storage device, RFID tags

15.2 Fweaa¥ (Software): Koha, PMB, DSpace, OPAC

15.3 @@=y (Automation), faEda qEddrad fqe@rE, #A«red drqss  (Online
resources)

TIH TGB! TETHHE! Ih(aTd TIATHT TATHFIT SeTd FTHITH JeAes qia 3 |

wermEa eEE | 1 [ 2 |3 4[5 67 8]9]10[11][12]13[14]15

J99 FE&T 12| 8 15 15




AN THEA TAT EeA AL FITSIA
yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH
g = (Paper 11) :-
Ja1 FHAEa FE-A (Job -knowledge)
gUg (Section) (A):- %0 AgH
TF T fagairT qepme
1.1  geATHE Fides
1.2 q&iwd! [gwrama
1.3  qEIFHl AEE: AEI0 TS3aRd AlrdH TSaH
1.4 99 qEIhHE . [quaawq, q@e fasar afe

TAHAT AT AT Fe5 /T by

2.1  SUTTH] TRAHTAT, I Brg /A brgebl AR, Ieed, ATTIRAT T Had
2.2  QEIRIAT TIT Aldebrs /AT brgebl ThRes

2.3  TEIHEAT 9T AAbeg /AT gl HlIe®

2.4  TUAH FEl Hedqu [EAFTATE® ; q9Td AT [Eaebrad, ae faeafaamaa d=a
QAR T YT AT AT

25  aqared, A gEaeea (E-library) ¥ #=armar (Consortia) : NeLIC, NepJOL,
OLE

QIR qAT FoAr s

3.1 Ty fasw are fagres

3.2 TEARAAFHIH AT ATALTF A, AT T FeqaT

W B IEE T TTTWE??\

QEAHIAT HAT T R
4.2 it FRIET AT SEYIE A
4.3 YXIHAT FTXGT FHIT

q&& Tl (Acquisition) FFwIT ST

5.1 U&i% FAIEH [dig

5.2 U&I% W YhaT: dAdTed, ARdTed dlaee
5.3 T¥® AT T qhA

TR, TI7 o1 9T Ffea Fagen 1 Haaes

6.1 fed: T TAHAd 99, K A9, &6 € s

6.2 & (Regional)M Association of Parliamentary Librarians of Asia and Pacific
(APLAP), IFLA Regional Office for Asia and Oceania.

6.3 =g (International): Inter Parliamentary Union, IFLA, Library of Congress,
OCLC, UNESCO

T ¥ TR Rl T QA /9

7.1 ISBN and ISSN @eer=dl TdT=a STehr<r
7.2 ufafafa afaer ¥ difge qrafaer afuer
7.3 TEHAT AR AT

7.4  QEIHAT FHITHT Gl 954 (Open Access)



10.

11.

12.

13.

AU G4 QAT Blee FaLIA ITssT

yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH

gUg (Section) (B):-40 ASH
TAHAY AT FHatas Ienar
8.1 aiftexw (Classification)
8.1.1 U AU GRATHT, Ig9A, ATAYTFAT T FIAe®H
8.1.2 fear Sfa=« (Dewey Decimal) T&IeTad AW IRITHT TGId T TANT
8.1.3 drarde FFrR AT (Formation of Call Numbers)
8.2 == (Cataloguing)
8.2.1 FHTHEIH IRATHT, I¢9d, ATALTHAT T FRIEE
8.2.2 a%ﬁ’oh‘{ffl’or?r AN ATEALTF AIRAT TAFew: @k, s, Fuaes
823 fawa s (Subject Heading) %ﬁﬁ ey T 7 fAE
8.2.4 AT (Authority) HTSd LTI

8.25 #f=a® 9RAT (End processing): IF oad, IF Tehe, dF Hle, ar®Is, RFID

9o 41 (Dissemination services)

9.1 TR ATHEHRT

9.2 YEIH AR ThRe®w: TRFRET T ATgHE: TREE, AN .Th. AT ST
9.3 9vSR &9 (Stock verification and rectification)

=¥ qar (Reference Service)

10.1 Tv=d FATHT GRATHT, Ig9T T ATAITHAT

10.2 =" ¥amHr YHRew : CAS, SDI, Lib 2.0, Book Review, Report Writing,
Abstracting, Compilation of bibliography, email

10.3 && Heaqu gRWyEE: [Yedg quT qqars
10.4 qEIFHIH AqRTE FHEE TARYER, J&ER/STeY T, Al Jidaad qan,

THA, TAAIER, I Jh1eT

QX W& qAT FFd fafr

11.1 T BST AT S GATHl BPRUEE

11.2 g&Ie Hremel I9rgew:. Fumigation, De-acidification, Air conditioning, CCTV,
Electromagnetic gate, RFID and Binding

THIRNHT A TE-TKTF AWAEs: A, T T g
12.1 <I9d, BRI, giaaas
12.2 &ur9s (Ephemera): Documents, Brochures, Souvenirs, Verbatims

TEHATAT AT AT TR Ffarrdr TG0

13.1 sr€aax  (Hardware): Computer, Scanner, CCTV, TV, Printer, Barcode
scanner/Reader, Storage device, RFID tags

13.2 "weaa¥ (Software): Koha, PMB, DSpace, OPAC

13.3 =R (Automation), AT qEAEAT g™, Aq@red ddes  (Online
resources)




AN T qAT A FAAIT FITSH
yifaRie AT, AN GHE, T8 X, qANS ARA0AT Hl AT TAANTATcHE qRUALATH! TETHH
fgeirr aorepT AT Toreeqa AT ER gedes Qi |

e o ()

| fau gUg | AFIR el T T IR

- a7 qrI(ead HTI-F1 (A) Yo U X 4 AF =30 | R YA X 90 AF =0

(Job Based-Knowledge) (B) Yo S YIT X Y AT =30 |3 YA x40 7T = 0

fefrer =or - dra gdreror (Skill Test) (10 Marks)
Computer Practical:

1. Word Processing (2 Marks)
2. Electronic Spreadsheet (Excel) (2 Marks)
3. Presentation System (Power Point) (2 Marks)

4. Typing (English & Nepali) (4 Marks)




