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k/LIffsf] lsl;d       k"0ff{Í  

 k|yd r/0f M— lnlvt k/LIff           @)) 

låtLo r/0f M—  -s_ ;Lk k/LIf0f     !) 

-v_ cGtjf{tf{        #) 

 

k/LIff of]hgf (Examination Scheme) 

k|yd r/0f M lnlvt k/LIff (Written Examination)                                              k"0ff{Ë M– @)) 

kq ljifo k"0ff{Í pQL0ff{Í k/LIff k|0ffnL k|Zg ;+Vof X cÍ ;do 

k|yd 

;fdfGo 1fg 

/ ;]jf ;DalGwt 

sfo{–1fg 

!)) $) j:t'ut %) k|Zg x  @ cÍ Ö !))  $% ldg]6 

låtLo 
;]jf ;DalGwt 

sfo{–1fg 
!)) $) ljifout  

!@ k|Zg x  % cÍ Ö ^) 
@ 306f 

#) ldg]6 
$ k|Zg x  !) cÍ Ö $)  

låtLo r/0f M ;Lk k/LIff / cGtjf{tf{ (Skill Test & Interview)               k"0ff{Ë M– $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ ;Lk k/LIf0f !) sDKo"6/ k|of]ufTds k/LIff #) ldg]6 

-v_ cGtjf{tf{ #) df}lvs  

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .   

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 . 

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

4. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

5. j:t'ut ax'j}slNks x'g] k/LIffdf k/LIffyL{n] pQ/ n]Vbf c+u|]hL 7"nf] cIf/x? (Capital letters): A, B, 

C, D df n]Vg'kg]{5 . ;fgf] cIf/x? (Small letters): a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP 

;a} pQ/k'l:tsf /2 x'g]5 .  

6. ax'j}slNks k|Zgx? x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

7. ljifout k|Zgx?sf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg] 5 .  

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx? x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgx?sf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlteGbf # dlxgf cufl8 -;+zf]w gePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\qmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[Tf ldlt M @)*)÷)!÷!( 

 

  



g]kfn ko{6g tyf xf]6n Joj:yfkg k|lti7fg 

k|fljlws ;]jf, nfOj|]/L ;d"x, tx %, jl/i7 nfO{j|]/Log kbsf] v'nf k|ltof]lutfTds k/LIffsf] kf7\oqmd 

2 

 

k|yd kq M  

;fdfGo 1fg / ;]jf ;DalGwt sfo{–1fg 

v08 (Section - A) : -@) k|Zg @ cÍ = $) cª\s_  

1. ;fdfGo 1fg  (General Awareness) -@$ cª\s_ 

1.1 g]kfnsf]  e"uf]n   

1.2 g]kfnsf]  Oltxf; 

1.3 ljZjsf k|d'v P]ltxfl;s 36gfx¿  

1.4 g]kfnsf k|rlnt wd{, ;+:s[lt, hfthflt, efiff, ;flxTo / snf   

1.5 g]kfnsf] ;+ljwfg -efu ! b]lv % ;Dd / cg';"rLx¿_ 

1.6 g]kfnsf] cfly{s ljsf; ;DaGwL dxTjk"0f{ tYox? 

1.7 hg;+Vof, jftfj/0f / ljsf; ;DaGwL hfgsf/L 

1.8 k|d'v j}1flgs cGj]if0f / cfljisf/x?, k|l;4 j}1flgs / ltgsf]  of]ubfg  

1.9 ;+o'Qm /fi6«;+3 (UNO) / ;+o'Qm /fi6« ;+3 ljZj ko{6g ;+u7g (UNWTO) ;DjGwL hfgsf/L 

1.10 ;fs{ (SAARC), lad:6]s (BIMSTEC) / cfl;ofg (ASEAN) sf] :yfkgf, ljsf; / ;b:o 

/fi6«sf] ;d;fdlos ultljlw 

1.11 ;d;fdlos /fli6«o / cGt/f{li6«o 36gf / ultljlw 

1.12 g]kfnsf] cfly{s ljsf;df ko{6g If]qsf] of]ubfg Pj+ ;Defjgf 

 

2. ;fj{hlgs Joj:yfkg (Public Management) -!^ cª\s_ 

2.1 sfof{no Joj:yfkg (Office Management)  

2.1.1 sfof{no (Office) : kl/ro, dxTj, sfo{ / k|sf/    

2.1.2 ;xfos sd{rf/Lsf sfo{ / u'0f  

2.1.3 sfof{no ;|f]t ;fwg (Office Resources): kl/ro / k|sf/  

2.1.4 sfof{nodf ;~rf/sf] dxTj, lsl;d / ;fwg 

2.1.5 sfof{no sfo{ljlw (Office Procedure) :  kq Jojxf/ (Correspondence), btf{ / 

rnfgL (Registration & Dispatch), kl/kq (Circular), tf]s cfb]z (Order), 

l6Kk0fL n]vg / l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/f  

2.1.6 clen]v Joj:yfkg (Record Management) 

2.2 ;/sf/L ah]6, n]vf / n]vfk/LIf0f k|0ffnL ;DaGwL ;fdfGo hfgsf/L 

2.3 ;fj{hlgs ;]jf k|jfxsf] cy{, ;]jf k|jfx ug]{ lgsfo, tl/sf / dfWod 

2.4 ;fj{hlgs a8fkq (Public Charter) : dxTj / cfjZostf 

2.5 Joj:yfkgsf] cjwf/0ff tyf ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, 

pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L 

2.6 dfgjLo d"No dfGotf (Human Values), gful/s st{Jo / bfloTj tyf cg'zf;g    

 

v08 (Section - B) : -#) k|Zg @ cÍ = ^) cª\s_ 

 

3. k':ts tyf ljB'tLo k|sfzg  

3.1 ;"rgfsf ;|f]tx¿  

3.2 k':tssf] ljsf;qmd  

3.3 k':tssf cª\ux¿M cfj/0f k[i7b]lv clGtd k[i7;Dd  

3.4 c;n k':tssf u'0fx¿M ljifoj:t', n]vsLo lj1tf cflb  

4. k':tsfno tyf ;|f]t s]G›÷1fg s]G› 

4.1 g]kfndf k':tsfno, ;|f]t s]G›÷1fg s]G›sf] Oltxf;, p2]Zo, cfjZostf / dxTj  
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4.2 k':tsfno tyf ;|f]ts]G›÷1fg s]G›sf k|sf/x¿  

4.3 k':tsfno tyf ;|f]ts]G›÷1fg s]G›sf sfo{x¿ 

4.4 g]kfnsf s]xL dxTjk"0f{ k':tsfnox¿ M g]kfn /fli6«o k':tsfno, lqe'jg ljZjljBfno s]Gb|Lo 

k':tsfno / ;+3Lo ;+;b k':tsfno 

4.5 cgnfOg, ljB'tLo k':tsfno (E-library) / sG;f];L{of (Consortia) : NeLIC, NepJOL, 

OLE 

5. k':tsfno tyf ;"rgf lj1fg 

5.1 k':tsfno lj1fgsf kfFr l;4fGtx¿  

5.2 k':tsfnosdL{sf nflu cfjZos 1fg, ;Lk / bIftf  

6. k':tsfno Joj:yfkgsf k"jf{wf/x¿  

6.1 k':tsfno ejg tyf kmlg{r/  

6.2 k|fljlws sfo{sf nflu cfjZos ;fdu|L  

6.3 k':tsfno Joj:yfkg ;ldlt  

7. k':ts k|fKtL (Acquisition) ;DaGwL hfgsf/L  

7.1 k':ts 5gf]6sf ljlw  

7.2 k':ts k|flKt k|lqmofM cgnfOg, ckmnfOg ;|f]tx¿  

7.3 k':ts btf{ / e'QmfgL  

8. k':tsfno, tyf ;"rgf ;]jf;Fu ;DalGwt ;+3;+:yf / lgsfox¿  

8.1 /fli6«oM g]kfn k':tsfno ;+3, l/8 g]kfn, ?d 6' l/8  

8.2 If]qLo (Regional): Association of Parliamentary Librarians of Asia and Pacific 

(APLAP), IFLA Regional Office for Asia and Oceania.  

8.3 cGt/f{li6«o (International): Inter Parliamentary Union, IFLA, Library of Congress, 

OCLC, UNESCO 

9. k':ts / k':tsfno ;DaGwL cGo ;fdfGo 1fg  

9.1 ISBN and ISSN ;DaGwL ;fdfGo hfgsf/L  
9.2 k|ltlnlk clwsf/ / af}l4s ;DklQsf] clwsf/  

9.3 k':tsfno cfrf/;+lxtf  

9.4 k':tsfno ;fdu|Ldf v'Nnf kx'Fr (Open Access)  
 

10. k':tsfno Joj:yfkgsf k|fljlws k|lqmof  

10.1 juL{s/0f  (Classification) 

10.1.1 k':ts juL{s/0fM kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

10.1.2 l8jL 8]l;dn -Dewey Decimal) k':tsfno juL{s/0fsf k4lt / k|of]u  

10.1.3 af]nfj6 gDa/ lgdf{0f (Formation of Call Numbers) 

10.2 ;"rLs/0f (Cataloguing) 

10.2.1 ;"rLs/0fsf] kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

10.2.2 ;"rLs/0fsf nflu cfjZos cfwf/e"t ;"rsx¿M n]vs, zLif{s, ljifox¿  

10.2.3 ljifo zLif{s (Subject Heading) ;"rL ;DaGwL u|Gy / ltgsf] k|of]u  

10.2.4 cyf]l/6L -Authority) kmfOn Aoj:yfkg  

10.2.5 clGtd k|lqmof (End processing)M a's n]an, a's ks]6, a's sf8{, af/sf]8, RFID  

11. ;Dk|]if0f ;]jf (Dissemination services)  

11.1 k':tsfno cled'vLs/0f  

11.2 k':ts n]gb]gsf k|sf/x¿M k/Dk/fut / cfw'lgsM af/sf]8, cf/=Pkm=cfO{=8L=  

11.3 e08f/ ¿h' (Stock verification and rectification) 

12. ;Gbe{ ;]jf (Reference Service) 

12.1 ;Gbe{ ;]jfsf] kl/efiff, p2]Zo / cfjZostf  

12.2 ;Gbe{ ;]jfsf k|sf/x¿ M CAS, SDI, Lib 2.0, Book Review, Report Writing, 

Abstracting, Compilation of bibliography, email  
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12.3 s]xL dxTjk"0f{ ;Gbe{u|Gyx¿M lk|G6]8 tyf cgnfOg  

12.4 k':tsfnosf cltl/Qm sfo{x¿M k|rf/k|;f/, a|f];/÷Go"hn]6/ k|sfzg, jflif{s k|ltj]bg tof/L, 

Od]n, kqJojxf/, j]a k|sfzg  

13. k':ts ;+/If0f tyf ;Djw{g ljlw  

13.1 k':ts x/fpg] tyf gi6 x'gfsf sf/0fx¿  

13.2 k':ts ;'/Iffsf pkfox¿M Fumigation, De-acidification, Air conditioning, CCTV, 

Electromagnetic gate, RFID and Binding 

14. kqklqsf tyf u}x|–k':ts ;fdu|Lx¿M 5gf]6, k|flKt / Joj:yfkg  

14.1 hg{n, Dofu]lhg, k|ltj]bg  

14.2 If0fkq (Ephemera): Documents, Brochures, Souvenirs, Verbatims  

15. k':tsfnodf ;"rgf tyf ;~rf/ k|ljlwsf] k|of]u  

15.1 xf8{j]o/ (Hardware)M Computer, Scanner, CCTV, TV, Printer, Barcode 

scanner/Reader, Storage device, RFID tags  

15.2 ;ˆ6j]o/ (Software): Koha, PMB, DSpace, OPAC 

15.3 :jrfnLs/0f (Automation), ljB'tLo k':tsfno ljsf;, cgnfOg ;|f]tx¿ (Online 

resources) 

 

k|yd kqsf] kf7\oqmdsf OsfOaf6 k/LIffdf oyf;Dej b]xfo adf]lhd k|Zgx? ;f]lwg] 5 . 

kf7\oqmdsf OsfO 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 

k|Zg ;+Vof 12 8 15 15 
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låtLo kq (Paper II) :- 

;]jf ;DalGwt sfo{–1fg (Job -knowledge) 

v08 (Section) (A) : - %) cª\s 

1. k':ts tyf ljB'tLo k|sfzg  

1.1 ;"rgfsf ;|f]tx¿  

1.2 k':tssf] ljsf;qmd  

1.3 k':tssf cª\ux¿M cfj/0f k[i7b]lv clGtd k[i7;Dd  

1.4 c;n k':tssf u'0fx¿M ljifoj:t', n]vsLo lj1tf cflb  

 

2. k':tsfno tyf ;|f]t s]G›÷1fg s]G› 

2.1 g]kfndf k':tsfno, ;|f]t s]G›÷1fg s]G›sf] Oltxf;, p2]Zo, cfjZostf / dxTj  

2.2 k':tsfno tyf ;|f]ts]G›÷1fg s]G›sf k|sf/x¿  

2.3 k':tsfno tyf ;|f]ts]G›÷1fg s]G›sf sfo{x¿ 

2.4 g]kfnsf s]xL dxTjk"0f{ k':tsfnox¿ M g]kfn /fli6«o k':tsfno, lqe'jg ljZjljBfno s]Gb|Lo 

k':tsfno / ;+3Lo ;+;b k':tsfno 

2.5 cgnfOg, ljB'tLo k':tsfno (E-library) / sG;f];L{of (Consortia) : NeLIC, NepJOL, 

OLE 

 

3. k':tsfno tyf ;"rgf lj1fg 

3.1 k':tsfno lj1fgsf kfFr l;4fGtx¿  

3.2 k':tsfnosdL{sf nflu cfjZos 1fg, ;Lk / bIftf  

 

4. k':tsfno Joj:yfkgsf k"jf{wf/x¿  

4.1 k':tsfno ejg tyf kmlg{r/  

4.2 k|fljlws sfo{sf nflu cfjZos ;fdu|L  

4.3 k':tsfno Joj:yfkg ;ldlt  

 

5. k':ts k|fKtL (Acquisition) ;DaGwL hfgsf/L  

5.1 k':ts 5gf]6sf ljlw  

5.2 k':ts k|flKt k|lqmofM cgnfOg, ckmnfOg ;|f]tx¿  

5.3 k':ts btf{ / e'QmfgL  

 

6. k':tsfno, tyf ;"rgf ;]jf;Fu ;DalGwt ;+3;+:yf / lgsfox¿  

6.1 /fli6«oM g]kfn k':tsfno ;+3, l/8 g]kfn, ?d 6' l/8  

6.2 If]qLo (Regional)M Association of Parliamentary Librarians of Asia and Pacific 

(APLAP), IFLA Regional Office for Asia and Oceania.  

6.3 cGt/f{li6«o (International): Inter Parliamentary Union, IFLA, Library of Congress, 

OCLC, UNESCO 

 

7. k':ts / k':tsfno ;DaGwL cGo ;fdfGo 1fg  

7.1 ISBN and ISSN ;DaGwL ;fdfGo hfgsf/L  
7.2 k|ltlnlk clwsf/ / af}l4s ;DklQsf] clwsf/  

7.3 k':tsfno cfrf/;+lxtf  

7.4 k':tsfno ;fdu|Ldf v'Nnf kx'Fr (Open Access)  
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v08 (Section) (B) : - %) cª\s 

8. k':tsfno Joj:yfkgsf k|fljlws k|lqmof  

8.1 juL{s/0f  (Classification) 

8.1.1 k':ts juL{s/0fM kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

8.1.2 l8jL 8]l;dn -Dewey Decimal) k':tsfno juL{s/0fsf k4lt / k|of]u  

8.1.3 af]nfj6 gDa/ lgdf{0f (Formation of Call Numbers) 

8.2 ;"rLs/0f (Cataloguing) 

8.2.1 ;"rLs/0fsf] kl/efiff, p2]Zo, cfjZostf / sfo{x¿  

8.2.2 ;"rLs/0fsf nflu cfjZos cfwf/e"t ;"rsx¿M n]vs, zLif{s, ljifox¿  

8.2.3 ljifo zLif{s (Subject Heading) ;"rL ;DaGwL u|Gy / ltgsf] k|of]u  

8.2.4 cyf]l/6L -Authority) kmfOn Aoj:yfkg  

8.2.5 clGtd k|lqmof (End processing)M a's n]an, a's ks]6, a's sf8{, af/sf]8, RFID  

 

9. ;Dk|]if0f ;]jf (Dissemination services)  

9.1 k':tsfno cled'vLs/0f  

9.2 k':ts n]gb]gsf k|sf/x¿M k/Dk/fut / cfw'lgsM af/sf]8, cf/=Pkm=cfO{=8L=  

9.3 e08f/ ¿h' (Stock verification and rectification) 

 

10. ;Gbe{ ;]jf (Reference Service) 

10.1 ;Gbe{ ;]jfsf] kl/efiff, p2]Zo / cfjZostf  

10.2 ;Gbe{ ;]jfsf k|sf/x¿ M CAS, SDI, Lib 2.0, Book Review, Report Writing, 

Abstracting, Compilation of bibliography, email  

10.3 s]xL dxTjk"0f{ ;Gbe{u|Gyx¿M lk|G6]8 tyf cgnfOg  

10.4 k':tsfnosf cltl/Qm sfo{x¿M k|rf/k|;f/, a|f];/÷Go"hn]6/ k|sfzg, jflif{s k|ltj]bg tof/L, 

Od]n, kqJojxf/, j]a k|sfzg  

 

11. k':ts ;+/If0f tyf ;Djw{g ljlw  

11.1 k':ts x/fpg] tyf gi6 x'gfsf sf/0fx¿  

11.2 k':ts ;'/Iffsf pkfox¿M Fumigation, De-acidification, Air conditioning, CCTV, 

Electromagnetic gate, RFID and Binding 
 

12. kqklqsf tyf u}x|–k':ts ;fdu|Lx¿M 5gf]6, k|flKt / Joj:yfkg  

12.1 hg{n, Dofu]lhg, k|ltj]bg  

12.2 If0fkq (Ephemera): Documents, Brochures, Souvenirs, Verbatims  

 

13. k':tsfnodf ;"rgf tyf ;~rf/ k|ljlwsf] k|of]u  

13.1 xf8{j]o/ (Hardware)M Computer, Scanner, CCTV, TV, Printer, Barcode 

scanner/Reader, Storage device, RFID tags  

13.2 ;ˆ6j]o/ (Software): Koha, PMB, DSpace, OPAC 

13.3 :jrfnLs/0f (Automation), ljB'tLo k':tsfno ljsf;, cgnfOg ;|f]tx¿ (Online 

resources) 
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låtLo kqsf] nflu oyf;Dej lgDgfg';f/ k|Zgx? ;f]lwg]5 . 

 

låtLo kq -ljifout_ 

kq ljifo v08 cÍef/ 5f]6f] pQ/ nfdf] pQ/ 

låtLo 
;]jf ;DalGwt sfo{–1fg  

(Job Based-Knowledge) 

(A) %) ^ k|Zg × % cÍ = #) @ k|Zg × !) cÍ = @) 

(B) %) ^ k|Zg × % cÍ = #) @ k|Zg × !) cÍ = @) 

 

 

 

 

låtLo r/0f M– ;Lk k/LIf0f (Skill Test)       (10 Marks) 

 

Computer Practical:  

1. Word Processing           (2 Marks)  

2. Electronic Spreadsheet (Excel)      (2 Marks)  

3. Presentation System (Power Point)     (2 Marks)   

4. Typing (English & Nepali)       (4 Marks)   


