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k/LIffsf] lsl;d       k"0ff{Í  

 k|yd r/0f M– lnlvt k/LIff     @)) 

låtLo r/0f M–   -s_ ;Lk k/LIf0f -sDKo"6/_     !) 

    -v_ cGt/jftf{       #) 

k/LIff of]hgf (Examination Scheme) 

k|yd r/0f M–  lnlvt k/LIff (Written Examination)                                                                k"0ff{Í M— @)) 

kq  ljifo  k"0ff{Í ptL0ff{Í k/LIff k|0ffnL k|Zg;+Vof x cÍ ef/ ;do 

k|yd 

;fdfGo 1fg, General 

Aptitude Test  / 

English Language 

Competency Test 

100 40 
j:t'ut   

ax'j}slNks k|Zg 
%) k|Zg x @ cÍ $% ldg]6 

låtLo ;]jf ;DaGwL 100 40 ljifout  

!@ k|Zg x % cÍ 

$ k|Zg x !) cÍ 

@ 306f 

#) ldg]6 

låtLo r/0f M–  ;Lk k/LIf0f / cGtjf{tf{ (Skill Test & Interview)                   k"0ff{Í M— $) 

ljifo k"0ff{Í k/LIff k|0ffnL ;do 

-s_ ;Lk k/LIf0f 10 sDKo"6/ k|of]ufTds #) ldg]6 

-v_ cGtjf{tf{ 30 df}lvs  

 

b|i6Jo M 

1. lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'a} x'g]5 .  

2. k|yd / låtLo kqsf] lnlvt k/LIff 5'§f5'§} x'g]5 .  

3. lnlvt k/LIffdf ;f]lwg] k|Zg;+Vof / cÍef/ oyf;Dej ;DalGwt kq÷ljifodf lbO{P cg';f/ x''g]5 . 

4. j:t'ut ax'j}slNks (Multiple Choice) k|Zgx?sf] unt pQ/ lbPdf k|To]s unt pQ/ afkt @) 

k|ltzt cÍ s§f ul/g]5 . t/ pQ/ glbPdf To; afkt cÍ lbOg] 5}g / cÍ s§f klg ul/g] 5}g . 

5. k/LIffyL{n] j:t'ut ax'j}slNks k|Zgsf] pQ/ n]Vbf c+u|]hL 7"nf] cIf/ (Capital letter) A,B,C,D df 

n]Vg'kg]{5 . ;fgf] cIf/ (Small letter) a, b, c, d n]v]sf] jf cGo s'g} ;ª\s]t u/]sf] eP ;a} pQ/k'l:tsf 

/2 x'g]5 .  

6. ax'j}slNks k|Zg x'g] k/LIffdf s'g} k|sf/sf] SofNs'n]6/ (Calculator) k|of]u ug{ kfOg] 5}g . 

7. ljifout k|Zgsf] xsdf Pp6} k|Zgsf b'O{ jf b'O{eGbf a9L efu (Two or more parts of a single 

question) jf Pp6f k|Zg cGtu{t b'O{ jf a9L l6Kk0fLx¿ (Short notes) ;f]Wg ;lsg]5 .  

8. ljifout k|Zgdf k|To]s kq÷ljifosf k|To]s v08sf nflu 5'§f5'§} pQ/k'l:tsfx¿ x'g]5g\ . kl/IffyL{n] 

k|To]s v08sf k|Zgsf] pQ/ ;f]xL v08sf pQ/k'l:tsfdf n]Vg'kg]{5 .  

9. o; kf7\oqmd of]hgf cGtu{tsf kq÷ljifosf ljifoj:t''df h];'s} n]lvPsf] ePtf klg kf7\oqmddf k/]sf 

sfg"g, P]g, lgod, ljlgod tyf gLltx¿ k/LIffsf] ldlteGbf # dlxgf cufl8 -;+zf]wg ePsf jf ;+zf]wg 

eO{ x6fO{Psf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\oqmddf k/]sf] ;Demg''' kb{5 . 

10. k|yd r/0fsf] k/LIffaf6 5gf}6 ePsf pDd]bjf/x¿nfO{ dfq låtLo r/0fsf] k/LIffdf ;lDdlnt u/fOg]5 . 

11. kf7\oqmd :jLs[Tf ldlt M @)*)÷)!÷!( 
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k|yd kq M  

;fdfGo 1fg, General Aptitude Test / English Language Competency Test 

v08 (Section - A) : -#) k|Zg @ cÍ = ^) cª\s_  

1. ;fdfGo 1fg  (General Awareness) -^) cª\s_ 

1.1 g]kfnsf] ef}uf]lns cjl:ylt, w/ftnLo :j¿k, hnjfo', xfjfkfgL, hghLjg, k|fs[lts ;Dkbf 

1.2 g]kfnsf] O{ltxf;sf dxTjk"0f{ 36gfx¿ 

1.3 g]kfnL ;dfhsf k/Dk/f, ;fdflhs d"No / dfGotf, wd{, hfthflt / efiff, snf / ;+:s[lt 

1.4 g]kfnsf] ;+j}wflgs ljsf;s|d / g]kfnsf] ;+ljwfg ;DaGwL hfgsf/L  

1.5 g]kfnsf] ;+3Lo, k|fb]lzs / :yfgLo ;+/rgf tyf zf;g k|0ffnL ;DaGwL hfgsf/L  

1.6 Gf]kfnsf] cy{tGqsf cfwf/, ljz]iftf / cfly{s kl/;"rs -cfly{s j[l4, s'n /fli6«o u|fx:y 

pTkfbg, k|ltJolQm cfo, Jofkf/ 3f6f, ljk|]if0f, j}b]lzs nufgL, j}b]lzs ;xof]u_ 

1.7 rfn' cfjlws of]hgf /  g]kfndf ko{6g, lzIff, :jf:Yo, oftfoft, ;~rf/, vfg]kfgL, ljB't 

tyf cGo pmhf{sf ;|f]tx¿sf] cj:yf ;DjGwL hfgsf/L 

1.8 lbuf] ljsf;, h}ljs ljljwtf, hnjfo' kl/jt{g, hg;f+lVosL, zx/Ls/0f, k|fs[lts ;|f]t tyf 

/fli6«o ;Dkbfx¿sf] ;+/If0f ;DaGwL ljifox¿  

1.9 ;+o'Qm /fi6«;+3 (UNO), ;fs{ (SAARC) / ;+o'Qm /fi6« ;+3 ljZj ko{6g ;+u7g (UNWTO) 

;DjGwL hfgsf/L 

1.10 lj1fgsf dxTjk"0f{ pknlAwx¿ ;DaGwL hfgsf/L 

1.11 /fli6«o tyf cGt/f{li6«o dxTjk"0f{ ;d;fdlos 36gfx¿ 

v08 (Section - B) : -!) k|Zg @ cÍ = @) cª\s_  

2. ;fdfGo af}lås k/LIf0f (General Aptitude Test) -@) cª\s_ 

2.1 Verbal and Quantitative Aptitude : series, analogy, classification, coding-decoding, 

matrices, direction and distance sense test, ranking order, assertion and reason, 

arithmetical reasoning/operation, percentage, fraction, decimal, ratio, average, loss, 

profit, date/calendar, time and work 

2.2 Non-verbal Aptitude : series, analogy, classification, Venn diagrams, matrices, 

analytical reasoning, water images, mirror images, embedded figures 

 

v08 (Section - C) : -!) k|Zg @ cÍ = @) cª\s_  

3. English Language Competency Test (20 Marks) 

The questions will be based on the following categories:  

3.1 Parts of speech 

3.2 Tense aspect and structure 

3.3 Agreement 

3.4 Phrasal expressions 

3.5 Shifts (tense, number, person) 

3.6 Synonyms/antonyms 
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låtLo kq M ;]jf ;DaGwL 

v08 -s_ — -%) cÍ_ 

1. ;fj{hlgs Joj:yfkg  

1.1 sfof{no Joj:yfkg (Office Management)  

1.1.1 sfof{no (Office) : kl/ro, dxTj, sfo{ / k|sf/    

1.1.2 ;xfos sd{rf/Lsf sfo{ / u'0f 

1.1.3 sfof{no ;|f]t ;fwg (Office Resources): kl/ro / k|sf/  

1.1.4 sfof{nodf ;~rf/sf] dxTj, lsl;d / ;fwg 

1.2 sfof{no sfo{ljlw (Office Procedure) :  kq Jojxf/ (Correspondence), btf{ / rnfgL 

(Registration & Dispatch), kl/kq (Circular), tf]s cfb]z (Order), l6Kk0fL n]vg / 

l6Kk0fL tof/ kfbf{ Wofg lbg'kg]{ s'/fx?  

1.3 j}7s Joj:Yffkg tyf lg0f{o clen]v  

1.4 lhG;L ;|]:tf / lhG;L Joj:yfkg M dfu kmf/fd, vl/b cfb]z, bflvnf l/kf]6{, lhG;L vftf, lhG;L 

lg/LIf0f, vl/b / lnnfd  

1.5 cfly{s sfo{k|0ffnL, ah]6, n]vf / n]vfk/LIf0f ;DaGwL ;fdfGo hfgsf/L  

1.6 s/, e+;f/, d"No clej[l4 s/ tyf cGtz'Ns ;DaGwL hfgsf/L  

1.7 Joj:yfkgsf] cjwf/0ff / cfwf/e"t l;4fGt  

1.8 Joj:yfkgsf] cjwf/0ff tyf ;fj{hlgs Joj:yfkgdf lgb]{zg, lgoGq0f, ;dGjo, lg0f{o k|lqmof, 

pTk|]/0ff / g]t[Tj ;DjGwL hfgsf/L 

1.9 ;fj{hlgs ;]jf k|jfxsf] cy{, ;]jf k|jfx ug]{ lgsfo, tl/sf / dfWodx?  

1.10 ;fj{hlgs a8fkq (Public Charter) : dxTj / cfjZostf 

1.11 dfgjLo d"No dfGotf (Human Values), gful/s st{Jo / bfloTj tyf cg'zf;g    

 

v08 -v_ — -%) cÍ_ 

2. ;+:yfut 1fg / sfg"g   

2.1 g]kfn ko{6g tyf xf]6n Joj:yfkg k|lti7fgsf] :yfkgf, nIo, ;+u7gfTds ;+/rgf, p2]Zo, 

sfo{If]q / jt{dfg cj:yf  

2.2 g]kfndf ko{6g k|j¢{gsf If]qdf dGqfnosf] e"ldsf 

2.3 k|lti7fg;Fu ;DalGwt lgsfo aLrsf] cGt/;DaGw / ;dGjo 

2.4 g]kfnsf] cfly{s ljsf;df ko{6g If]qsf] of]ubfg Pj+ ;Defjgf tyf r'gf}tL 

2.5 g]kfndf >dzlSt, /f]huf/L / pBdzLntfsf] cj:yf  

2.6 g]kfn ko{6g tyf xf]6n Joj:yfkg ;ldlt u7g cfb]z, @)@( 

2.7 g]kfn ko{6g tyf xf]6n Joj:yfkg k|lti7fg sd{rf/L ;]jf zt{ lgodfjnL, @)^! 

2.8 g]kfn ko{6g tyf xf]6n Joj:yfkg k|lti7fg cfly{s k|zf;g ;DaGwL lgodfjnL, @)^# 

2.9 ko{6g gLlt, @)^% 

2.10 g]kfnsf] ;+ljwfg -ko{6g ;DaGwL Joj:yf_ 

2.11 ;'zf;g -Joj:yfkg tyf ;~rfng_ P]g, @)^$  

2.12 e|i6frf/ lgjf/0f P]g, @)%(  

2.13 ;"rgfsf] xs ;DaGwL P]g, @)^$ / lgodfjnL, @)^% 
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låtLo r/0f M– ;Lk k/LIf0f  (Skill Test)   (10 Marks) 

Computer Practical: 

1. Word Processing      (2 Marks)  

2. Electronic Spreadsheet (Excel)    (2 Marks)  

3. Presentation System (Power Point)   (2 Marks)  

4. Typing (English & Nepali)    (4 Marks)  

 

 


